Championing resilience, opportunity 
and an enduring sense of hope.

Championing resilience, opportunity 
and an enduring sense of hope.

	Job Title:
	Grounds Support Officer

	Classification Level:
	School Assistants Salary – Services Stream

	Campus:
	Adelaide Hills

	Status:
	Fixed Term
	Reporting Relationship:
	Facilities Manager


[image: ]The ‘King’s Way’
King’s Baptist Grammar School (King’s) is a place where every student is seen, heard, known and feels a sense of love. Our school is a place of connection and belonging in which reciprocal relationships between staff, students and families reflect (and invite us into) the perfect relationship of our triune God; Father, Son, and Holy Spirit. 

[bookmark: _Hlk113624574]King’s is the only Baptist School in South Australia providing a complete ELC-Year 12 experience as a part of a Jesus-centred community.  We inspire hope by creating opportunities for people and families to do life better, together.
Our Vision of Faith (Visio Fidei) provides excellence in teaching and learning, in a faith-based community, where every student is provided with a breadth of opportunities, empowering individuals in partnership with their families.
King’s is a place where people come first; a community workplace that’s built on relationships and mutual respect, bringing out the best in each other.  A supportive, faith-based work environment strengthened by prayer, devotion and opportunities for spiritual and practical support.  We strive for meaningful, individual and professional development that enhances the King’s Community. 
Our leadership values guide the behaviour, culture and mind-set that underpin the ‘King’s Way’.
	Servant Leadership
	Demonstrating Humility and Service by leading with empathy, awareness and a commitment to the growth of others.

	Pastoral Leadership
	Caring for the person is behind every decision, action and conversation by treating each other with Fairness and Respect.

	Accountable Leadership
	Being reliable, responsible and building trust with others by acting with Excellence and Integrity.


Position Purpose
The Grounds Support Officer plays a vital role in maintaining and enhancing the school's grounds and facilities, ensuring a safe, clean, and functional environment that supports school programs and activities. Reporting to the Facilities Manager and collaborating closely with the Grounds Team and campus staff, this role encompasses general grounds maintenance, event support, and minor project work to ensure students and staff thrive in a well-maintained setting.
Key Responsibilities
The role of Maintenance & Grounds Officer encompasses activities within the following Key Result Areas (KRAs):
· Grounds Maintenance
· Event Support
· General Maintenance
Staff are expected to work effectively in a team environment and manage their working relationships to ensure all KRAs are achieved.
An annual performance review will be undertaken to determine capacity to meet the demands of the role, where additional skills training is required and what level of job satisfaction is being obtained.  The basis of the Performance review is utilising the Key Performance Indicators.
	Enrolment Key Areas
	Key Responsibilities
	Key Performance Indicators

	Grounds & Garden Maintenance 
	Perform routine gardening tasks such as weeding, trimming, pruning, mulching, and establishing new gardens as required.
Ensure outdoor spaces are clean, tidy, and safe, including blowing out playgrounds and pathways.
WHS checks as required
	· Timely and effective resolution of grounds and building maintenance tasks.
· Professional and efficient completion of small projects and allocated tasks.
· Proactive support for staff in event setup and pack-down.
· Prompt and appropriate responses to Help Desk requests.
· Active contribution to team feedback and improvement initiatives.

	Event Support
	· Assist with setup for oval activities such as Sports Day etc.
· Move furniture and equipment as required to support program and events
	· 

	Support Tasks
	As directed by the Facilities Manager:
Attend to maintenance requests, prioritizing hazard notifications.
Carry out minor repairs, maintenance, and small projects, including the manufacture of items like musical props.

Working within the Facilities Team:

Address and prioritize maintenance needs.
Provide feedback and suggestions to enhance the grounds and facilities.
Conduct WHS checks as required and follow all safety procedures, including handling hazardous substances and working at heights.
Provide general support for the ICT team as directed by the Facilities Manager.
	· 


Essential Criteria
A personal commitment to the King’s Vision, Mission and Values underpinning the delivery of a Christian-based education to students.
Competency in the areas of facility and grounds maintenance.
Possess the interpersonal skills appropriate to assisting and interacting with a wide range and all levels of staff.
Highly organised with an ability to work well with tight deadline and attend to various projects at the same time.
Demonstrated ability to work in a team environment with the capacity to lead others effectively.
Be familiar with the various policies and procedures of the school, including evacuation and lock-in.
Ability to be flexible, show initiative and be adaptive.
Strong understanding of WHS requirements and safe work practices
Represent the school and its wider community by providing a positive, enthusiastic and professional support and customer service environment.
Qualities and Attributes
· Good level of fitness considering the terrain and physical aspect of the role.
· Skills and relevant licenses to perform remedial repairs on school property and equipment.
· Current understanding of WHS requirements to the position.
Hours of work
[bookmark: _Hlk85552162]The position is part time working part days across Monday to Friday.  The hours of work fall between 7am and 4pm with a degree of flexibility required to support some events and activities. 
The salary and conditions of this position will be negotiated in line with qualifications and experience and are subject to the current King’s Baptist Grammar School Enterprise Agreement.
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